FROM:  Either the Ministry or the Permanent Mission


Addressed to:

Dr John Reeder
Director, TDR
[bookmark: _GoBack]World Health Organization
20 Avenue Appia
1211 Geneva 27
Switzerland


Date


Dear Dr Reeder,

In response to the invitation to the Government of …………………. to attend the 42nd session of the TDR Joint Coordinating Board, I am pleased to inform you that Dr ………………………… has been appointed to represent the Government of ……………… at sessions of the Board for the full term of our membership OR at the meeting to be held in June.  Please find below Dr ………………….’s full title and contact details.

Dr / Prof / Mr / Mrs
First Name
Family Name
Job Title
Department
Ministry / Institute
Mailing address

Telephone
Email


We would like to request financial support from the Special Programme for Dr …………’s participation at sessions of the Board.  Please do not hesitate to contact Dr ………………….. directly.

Yours sincerely,



………………………..
 
